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Download the CRS Course Schedule in Excel

The CRS Course Schedule can now be customized and downloaded in Excel for you to distribute in a variety of ways. You can choose to show all of the courses in your state, or only those that are sponsored by your organization.  You can also select a range of dates, only Two-Day Courses, One-Day courses, or courses being taught by a specific instructor.  
Once you have made your selections and the schedule opens as an Excel spreadsheet, you will see that it is listed by Course and then by the date.  You can customize the schedule to suit your needs by sorting it anyway you like.  A popular way to sort the schedule is by start date, as seen below. Once you have it set up the way you like it:

· save it as a .pdf and e-mail it out to your membership 
· include it in your education newsletter  
· distribute at events and meetings

It’s such a great resource to provide your potential students.  You can also send them the link to the schedule so they can customize it for themselves!
[image: image1.jpg]Course City State Date Instructor Course Sponsor Reg Phone  Sponsor Fax
CRS 200 |Chicago L 01/21-01/22/10 |Dunsten, Gee Chicago AOR 312/803-4900 |312/506-1808
. CRS 205 |Vancouver WA 02/04 - 02/05/10 _|Richards, Douglas P Washington CRS Chapter 866/556-5277 |425/974-1032
CRS 201 |Appleton Wi 02/08 - 02/09/10 |Houser, LeRoy Wisconsin REALTORS Assoc. 608/241-2047
' CRS 205 |Fairbanks AK 02/08 - 02/09/10 _|Daniel, Tina Greater Fairbanks BOR 907/452-7743 |907/452-7746
. CRS 201 |Columbia MD 02/10 - 02/11/10 _|Dunsten, Gee Maryland/DC CRS Chapter 800/638-6425 |443/716-3513
CRS 202 |Appleton Wi 02/10 - 02/11/10 _|Hatch, Ed Wisconsin REALTORS Assoc 608/241-2047
. CRS 205 |Anchorage AK 02/11 - 02/12/10 _|Daniel, Tina Alaska CRS Chapter 907/561-2338 |907/563-8476
| |CRS 205 HOkIahoma City OK 02/18 - 02/19/10 | Cariton, Dale Oklahoma CRS Chapter 405/812-9936  |405/324-2992
) CRS 206 |Nashville ™N 02/24 - 02/25/10 _|Morris, Robert Greater Nashville AOR 615/254-7516  |615/256-1353
1 CRS 205 |San Antoni TX 02/25 - 02/26/10x 1Zabyv. Pat Tepes 2£0/602-2488, |





CRS 111 and the SFR Certification

If you’ve recently scheduled a CRS 111 - Short Sales and Foreclosures: Protecting Your Clients’ Interests course, or you are thinking about adding it to your schedule, you should know that the Course is not only an approved CRS Core Course, good for one unit of CRS Designation credit; it is also approved as a Core Course towards NAR’s Short Sales & Foreclosures certification.  In addition, any REALTOR® who completes the requirements for the SFR certification before March 31, 2010 does not have to pay the $175 certification application fee.  To schedule a CRS 111 course, please contact a CRS 111 Certified Instructor.
Looking for Volunteers to Review One-Day Courses
CRS is looking for sponsors to review one-day elective courses to help us determine whether they should be certified as courses that receive elective credit toward the CRS Designation.  The courses cover a variety of topics and should be timely to today’s real estate environment.
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As a Course Sponsor, you have attended many courses and are familiar with topics that attract the interest of the largest amount of students. That is why CRS would like your helping reviewing one or more of the Elective credit courses.  This would involve reading any course materials, such as student/instructor guides, PowerPoint presentations, handouts, exams, etc., and completing a Review Form with your comments, questions and opinion on whether the course should be certified.  If you would like to volunteer to review a course, or would like more information on what is involved, please contact Andrea Laue, Education Program Coordinator at alaue@crs.com or 312.321.4456.
CRS Mobile Application
A new CRS mobile application has been created to give agents access to the CRS Directory, search for CRS Courses, or contact the Council directly from their smartphones.  To access the mobile app, go to m.CRS.com from your smartphone’s Web browser.  The mobile service was designed to work on the most popular smartphone platforms, including Blackberry, iPhone, Android and others. By promoting this application to your membership you will give them an easy way to access your course from anywhere and anytime they want to!
Printing Student Materials (Standard & Enhanced Levels)
Sponsors who select the Standard or Enhanced service level are responsible for printing their own student materials. These materials are available through a password protected account that has been set up for you and is accessible through the Council’s website. All of the materials you are responsible for printing are .pdf files and must be printed using the following criteria:
• Printed in their entirety without any modifications

• Student guides should be printed double-sided on 8.5 x 11 uncoated paper thick enough to eliminate any bleeding through on the page (50#-60# stock)

• Solid ink coverage should be provided

• Clean white areas of pages should be smudge-free

• Student guides should be coil bound or three-hole punched and placed in three-ring binder

• Student guide covers should be printed in 4 color process on 80# stock 
For more information, visit http://www.crs.com/File/PDF/StudentMaterials_pages.pdf. 
Course Confirmation Letter

In an effort to provide excellent customer service to your students, and to avoid any possible mix-up regarding the date, time and location of your course, you should implement a system where a confirmation e-mail gets sent to each of your attendees either upon receipt of their registration, or no less than one week before the start date of the course.  In instances where the student is attending from out of town, the earlier they receive confirmation from you, the better.   If you haven’t already implemented a confirmation letter, please consider using this template as your guide.
