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This form must be completed by the instructor and submitted to the Council of Residential Specialists no later than ten days after the course has been scheduled with the sponsor. If CRS is notified within this timeframe, the course will be added to the CRS course schedule on crs.com. This notification does not supercede the contractual agreement between the sponsor and instructor. Failure to provide this notification within the specified timeframe three times may result in the course no longer receiving elective credit.
	One-day Course Title:
	     


	Instructor:
	     
	Date:
	     


Sponsor Information-The Council will direct all questions and information to the Sponsor Contact listed below:

	     
	
	     

	Course Sponsor
	
	Sponsor Registration Contact Name

	     
	
	     

	Address – No P.O. Boxes
	
	Phone Number

	     
	
	     

	City/State/Zip
	
	Fax

	     
	
	     

	Registration Phone Number for Students
	
	E-mail

	     
	
	     

	Emergency/Non-Business Hours Phone Number
	
	Course Registration Web Site Address


If this is a company-sponsored Course, can agents from outside the company attend the Course?   FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

Course Facility

	Facility Name
	     


	Facility Address
	     


	City/State/Zip
	     
	Phone Number
	     


	Name of On-Site Administrator
	     
	Phone Number
	     


CRS will mail CRS Membership Guides to the Course Sponsor for distribution.

Ship to:

 FORMCHECKBOX 
Course Facility


 FORMCHECKBOX 
Sponsor Address (listed above)

Post Course Materials 

The  FORMCHECKBOX 
Sponsor or  FORMCHECKBOX 
Instructor will send the exams and course roster to the Council within five working days after the course.

Thank you for sponsoring a course.

Please return this completed form to:

Council of Residential Specialists

Attn: Education Program Coordinator

430 North Michigan Avenue

Chicago, Illinois 60611
alaue@crs.com 
Fax: 312/329-8882
Notification of Scheduled CRS & Elective 


             One-Day Course














