[image: image1.jpg]Council of Residential Specialists
The Proven Path To Success




30 Day Checklist 
Two-Day Sponsors
Your CRS Two-Day Course is approximately one month away.  This task list was created to assist you in presenting a highly successful course.
· Sent a press release to local news media using the Council’s press release template

· Created a confirmation letter to send to all of your students confirming their registration, the dates, time, and location of the course.  For 204 & 205: Include a message regarding the required financial calculator
· Standard & Enhanced: Selected a printer to print the student guides, exams and answer sheets (Standard only) and found out the timeframe to get all materials completed on time.

· Completed a blast e-mail request form and sent it in to the Council

· E-mailed bi-monthly education newsletters with information on the Course and/or instructor to your membership

· Posted the Course on your facebook or Twitter page or other member/social networking site

· Presented the PowerPoint presentation promoting this Course at a membership meeting and/or local sales meetings
· Reviewed the Proven Path to Success Marketing Guide for proven promotional methods used by your fellow sponsors

· Finalized multimedia requirements with your instructor

· Completed the tasks on the 60 Day Checklist!

