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CRS Clip Art 
Use these logos on all your promotional materials.  You can also download logos online 
at our Web site, http://www.crs.com/Resources/82. 
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Sample: Course Co-Sponsor Agreement 
 
The following agreement is between the XX CRS Chapter/Board/State Association, hereby 
known as the Chapter/Board/State Association, and Co-sponsoring organization, XX, hereby 
known as XX. 
 

The intent of the agreement is to establish a working relationship and responsibility of the two 
organizations in sponsoring the Course known as CRS 2XX to be held – Date.  Course 
Location is XX. 
 

The Course processing fee of $250 will be paid jointly by the Chapter/Board/State Association 
and XX to the Council of Residential Specialists and will be included in the cost of items to be 
shared.  If the Course is canceled, and any moneys are deducted for that cancellation, it will be 
reflected equally. 
 

Each party will be responsible for completing certain tasks, before, during and after the Course.  
There will be expenses related to those tasks.  Any out-of-pocket expenses will be reimbursed 
from the profits of the Course in the following manner.  First, the Course fees will be paid.  Next, 
the out-of-pocket expenses will be returned to the party incurring the expense.  From the 
remaining profits of the Course, the distribution will be 50/50.  There will not be any claims for 
the reimbursement for labor or wages of any persons working on this Course by either sponsor.   
 

A. Co-Sponsoring Organization agrees to furnish classroom, administrate, collect all 
moneys for registration and provide morning coffee. Co-Sponsoring Organization 
will provide fliers, promotional materials, will mass e-mail, send out direct mail pieces 
at least twice, advertise the class in all publications and Web sites they provide to the 
members of the Co-Sponsoring Organization and the community at large.   

 

B. Chapter/Board/State Association will furnish all Course advertising and 
promotional materials allowed for reproduction and will assist in write-ups.  The 
Council of Residential Specialists and Chapter/Board/State Association will send 
mass e-mails (upon request) to promote the Course.  Any class that is held prior to 
this one will have promotional information regarding this Course.  Any trade shows 
that are participated in will also promote this class.  Chapter/Board/State Association 
will coordinate scheduling and instructor selection with the Council of Residential 
Specialists and will arrange for lodging and transportation (if needed) for instructor.   

 

The Chapter/Board/State Association or Co-Sponsoring Organization may and should, solicit 
other parties, such as title companies, lenders, etc. to participate in the Course as monetary or 
product sponsors, by providing coffee and bagels, cookies and soda, etc.  It should be noted 
that receiving contributions from other parties greatly reduces the overhead and increases the 
profits of the Course. 
 

Chapter and Co-Sponsoring Organization will each furnish at least one person for both days 
of the class to act as registrar and monitor, and to assist in sales of products as well as assist 
the instructor. 
 

Final accounting to be completed no later than five working days after completion of the Course, 
including split with the Chapter. 
 
 ______________________________________  _________________  
Co-Sponsoring Organization Representative  Date 

 
 ______________________________________  _________________  
Co-Sponsoring Organization Representative Date 
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Press Release Template 
          For Immediate Release 
                    
                                                            Contact: [NAME] 
                                                                          [ORGANIZATION] 
                                                                         [PHONE NUMBER] 
                                                                          [EMAIL ADDRESS] 
 
 
 

 
 

[SPONSOR] Hosts CRS Educational Course 
[COURSE TITLE] will be held on [DATE] 

 
[CITY, STATE] Month XX, 2010 ⎯  [SPONSOR TITLE] will host the [ONE-DAY/TWO-

DAY] Council of Residential Specialists course, [COURSE TITLE, in LOCATION on DATE]. 

REALTORS® who take the course will earn [one or two] unit[s] of credit towards earning their 

CRS Designation. CRS Designees who are looking to continue their education are also welcome 

to register.  

 

[INSERT INFORMATION ON COURSE TOPIC HERE] 

 

[SPONSOR] is excited to offer high-caliber CRS education to local REALTORS®. [INSERT 

QUOTE HERE].  

 

REALTORS® may register for the course by calling [INSERT CONTACT PHONE NUMBER]. 

For information on this course and other courses offered or approved by the Council of 

Residential Specialists, visit www.crs.com/Education.  

 

The Council of Residential Specialists, the largest not-for-profit affiliate of the National 

Association of Realtors® with more than 40,000 members in the United States and international 

countries, awards the CRS designation to experienced Realtors® who have completed advanced 

professional training in residential real estate. 

 
# # # 
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Core Course Sponsor Mass E-Mail Order Form* 

   
                   Please return completed form to: 

 
     Council of Residential Specialists 
    Attn: Education Program Coordinator 
    430 N. Michigan Avenue 
    Chicago, IL 60611-4092 
    Fax: 312.329.8882 
    Phone: 312.321.4456 
    E-mail: alaue@crs.com  
 
The Council will send a mass e-mail free of charge to assist you with your Core CRS Course promotion 
efforts.  If you have more than one Course, please copy this form and submit a separate form for each 
Course. *This service is provided for Enhanced and Comprehensive sponsors only. 
 
 
Course Registration Contact: 

 
      

 
 
Organization: 

 
      

 
 
CRS Course: 

 
      

 
Course Date: 

 
      

 
 
CRS Course Location: 

 
      

 
 
Tuition: 

 
      

 
Registration Information: 
  

 
Phone Number: 

 
      

  
 
E-mail Address: 

 
      

  
 
Web site: 

 
      

  
Does the tuition cost include any of the following special incentives during the Course (check all 
that apply)? 
 

 Lunch  Snacks Reception Other       
 
Five states to receive e-mail: 
 

1.       2.       3.       4.       5.  
 

Please Note: Your state and at least one other will receive the e-mail.  CRS takes into consideration 
other scheduled Courses and has the final say in which states receive the e-mail. 

 
E-mail Recipients: 
 
  CRS General Members   CRS Students 
 

Mass e-mails will be sent approximately one month before the first day of the Core CRS Course. 
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Course Sponsor Label Order Form* 

 
Please return completed form to: 

  

    Council of Residential Specialists 
    Attn: Education Program Coordinator 
    430 N. Michigan Avenue 
    Chicago, IL 60611-4092 
    Fax: 312.329.8882 
    Phone: 312.321.4456 
    E-mail: alaue@crs.com  
 
 
The Council of Residential Specialists provides Council members’ address labels free of charge to assist 
with your Core CRS Course promotion efforts.  Please complete this form and return it to the Council via 
mail, fax or e-mail.  Your request will be sent approximately one week after receipt. *This service is 
provided for Comprehensive sponsors only. 
 
Send Labels to: 

 
 
Name: 

 
      

 
 
Organization: 

 
      

 
 
Address (No P.O. Boxes): 

 
      

 
 
City 

 
      

 
State 

 
      Zip 

 
      

 
 
Telephone: 

 
      

 
E-mail: 

 
      

 

1. Label Request for CRS 
 
      

  
2.  Choose whose addresses you would like (check all that apply): 

 
 CRS General Members 

 
 CRS Students 

  
  3.  Choose up to four states from which you want addresses: 
 

1.       2.       3.       4.       
 
   4.  How would you like to receive the address labels (select one)? 
 

 Pressure Labels 
(Comprehensive only) 

 Via E-mail 

 
 

The Council of Residential Specialists attempts to maintain the most current membership records 
possible.  However, we cannot guarantee the accuracy of all labels provided.  Direct all questions to the 
Education Program Coordinator at 800.462.8841, ext. 4456. 
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 “Almost There” Campaign Order Form* 
 

Please return completed form to: 
 

 Council of Residential Specialists 
 Attn: Education Program Coordinator 
 430 N. Michigan Avenue 
 Chicago, IL 60611-4092 
 Fax: 312/329-8882 
 Phone: 312/321-4456 
 E-mail: alaue@crs.com  
 

 
As a service to our sponsors, the Council of Residential Specialists will send you phone numbers* for 
members who are only one Core (two-day) Course away from the CRS Designation**.  We are providing 
this assistance in order to help with your CRS Core Course promotion efforts.  Please complete this form 
and return it to the Council via mail, fax, or e-mail.  Your request will be sent approximately one week 
after receipt.  *This service is provided for Comprehensive sponsors only. 
 
Send Report to: 
 
 
Name: 

 
      

 

 
Organization: 

 
      

 

 
Address (No P.O. Boxes): 

 
      

 

 
City 

  
State 

 
 Zip 

 
      

 

 
Telephone: 

 
      

 
E-mail (Required): 

 
      

 
Choose up to three states from which you want phone numbers: 
 

1.       2.       3.       
 
The Council of Residential Specialists attempts to maintain the most current membership records 
possible.  However, we cannot guarantee the accuracy of all phone numbers provided.  Direct all 
questions to the Education Program Coordinator at 800-462-8841 ext. 4456. 
 
*These phone numbers are for the purpose of promoting your CRS Core Course only.  Please do not 
harass the members with multiple phone calls or call them for any other purpose.  You should also be 
aware of the “Do Not Call” rules in your state.  You can visit http://www.donotcall.gov for more 
information. 
 
**CRS Members have two options for earning the CRS Designation.  Please make sure that anyone you 
call knows that they must complete all of the CRS Designation requirements before receiving designation 
status.  Members may not take the same Core Course twice for Designation credit.  If they would like 
specific information on their own requirements, they should call the CRS Customer Service Department at 
800.462.8841 or e-mail CRSHelp@CRS.com.   
 

 Check here if you would also like an “Almost There” Blast E-mail sent to this group (please fill out 
second page). 
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 “Almost There” Campaign Order Form – cont. 
 
 
 
 
 

Core Course Information Form 
 
Course Registration Contact: 

 
      

 
 
Organization: 

 
      

 
 
CRS Course: 

 
      

 
Course Date: 

 
      

 
 
CRS Course Location: 

 
      

 
 
Tuition: 

 
      

 
Registration Information: 
  

 
Phone Number: 

 
      

  
 
E-mail Address: 

 
      

  
 
Web site: 

 
      

  
Does the tuition cost include any of the following special incentives during the Course (check all 
that apply)? 
 

 Lunch  Snacks Reception Other       
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Sample CRS Course Brochure - Front 
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Sample CRS Course Brochure - Back 
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Sample CRS Course Postcard 
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Sample CRS Course Flyer 
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